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Follow this guide to access account details and transaction history within digital banking.  
 
Step 1: Navigate to Transaction History 

• On the Home screen, click on an account tile to view a listing of the details and transaction history 
associated with the account.  

 

• NOTE:  A listing of historical transactions associated with the account are listed on the screen.  The 
newest transaction will appear on top by default.   

 

Step 2: Access Transaction History 

• click on any transaction line to expand for more detail. Select ‘Options’ next to a listed transaction to 
display available actions.  
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• Click the magnifying glass to open a search bar where you can quickly search for transactions. 

 

Step 3: Explore Additional Transaction History Features 
• Select the ‘Filters’ icon to view the various search criteria for transaction history. Select ‘Apply Filters’ 

once the desired options have been selected.  

 

• Select the Export icon to display a listing of available formats. The export will include all transactions 
specified in the filter by the user. 
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• Select the ‘Quick Transfer’ icon to perform a quick transfer.  

 

• Select the ‘Options’ at the top to print the displayed transactions or initiate a Secure Message with the 
CPFCU. 

 

• Select ‘Options’ next to a listed transaction to display available actions. 

 

Step 4: Access Account Details  
• Click the ‘Details & Settings’ tab to display the account details.   
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